
Small Wonder Preschool 
St. Mark’s Catholic Church 

3736 Lee’s Summit Rd 

Independence, MO 64055 

School:  816-373-2600  or  816-285-8368                        

smallwonderpreschool@yahoo.com                    

Small Wonder Directors:  Connie Mann / Charlotte Davis 

 
Welcome to Small Wonder Preschool.  This handbook should answer many of the questions you 

might have.  Please keep this in a handy place so that you can refer to it throughout the year. If you 

should ever have any questions or comments, please talk with your child’s teacher or with our 

directors, Connie Mann or Charlotte Davis. 

 

Our Mission Statement 

The mission of Small Wonder Preschool at St. Mark’s Catholic Church is to provide a Christ-centered, 

safe and creative environment that nurtures the child, encourages compassion for others and supports a 

love of learning.  We promote the growth in each child’s God-given talents and abilities and believe 

that an active partnership between family and school is essential.  Our child-centered curriculum 

creates opportunities for each child to succeed by providing experiences that foster school readiness 

and assist the child to become a self-motivated, confident, life-long learner. 

Small Wonder’s Philosophy  

Your child is precious and unique and has the right to grow and learn physically, personally, socially, 

emotionally, intellectually and spiritually at his/her own rate. Each child and each family is a gift from 

God, and will be treated with love and respect.  We work as partners with parents, sharing in our 

mutual interest of your child. We provide a safe and stimulating environment in which your child can 

feel happy and secure. To effectively reach and teach each child, we provide many hands-on activities 

using the child’s senses, memories, perceptions, thinking skills, learning styles, feelings, emotions and 

expressions of his/her thoughts and ideas.  We provide quality early childhood education that is 

developmentally age-appropriate, providing opportunities to stimulate interest and imagination.  Our 

teachers develop and broaden the range of learning experiences to promote school readiness and leave 

him/her confident, eager and an enthusiastic learner. All denominations are welcomed. Love of God 

and others will be taught through activities with games, art, music, science, learning centers, special 

visitors, field trips, parties, gym activities and the study of God’s world.  

 

 
 



The ’s of Small Wonder Preschool 

A 

• Absences 
If your child is sick and cannot attend school, please call the preschool office at 285-8368. 

  

• Arrival 

Doors Open:     Morning Class:  9:25-9:30 / Afternoon Class:  12:25-12:30 

We ask that you walk your child to class each morning.  At the classroom door, sign-in your child on 

the attendance sheet for that day.  Our parking lot is adjacent to Father Taranto’s driveway.  There are 

times he is called and is immediately needed at a hospital.  For that reason, do not block the driveway 

to Father’s house (rectory).  Also, do not park in the circle drive; it is for emergency vehicles only. 

 

B 

• Birthdays 
Birthdays are a very special day for every child!  Talk with your child’s teacher at least one week in 

advance if you wish to send in special snacks.  Don’t forget to check out the birthday bulletin board. 

 

• Book Club 
We are pleased to once again take part in the Scholastic Book Club.  When you order a book our 

school receives bonus points to purchase books.  Each month your child will bring home a book order 

form.  There is no obligation to parents.  If you wish to order a book(s), you can place an order on-line 

or return the order form and money to your child’s teacher.  Make checks payable to Scholastic.  Your 

order will return in 2-3 weeks. When books are delivered, we will place them in plastic bags so that the 

other children do not feel left out when they see others receiving books.  We receive additional points 

for orders placed on-line.  The class activation code is GW2YM. 

 

C 
• Clothing 

Children should be dressed in comfortable, washable clothing suitable for play and that he/she can 

manage in the bathroom.  Please mark all clothing with the child’s name.  Children spend time 

outdoors each day and should have appropriate outdoor wear; warm outer clothing in the winter and 

light clothing plus sunscreen in hot weather.  Because our playground is pea gravel, we recommend 

that you do not send your child in sandals.  Also, girls should wear shorts under their dresses. 

 

• Conferences 
Get-acquainted conferences will be held the first week of school for each parent and child.  Progress 

conferences will be scheduled in the fall and an optional conference in the spring.  Additional 

conferences can be scheduled at any time.  Always feel free to talk to the teacher.  We will use an 

assessment form to guide both parents and teachers in observing the child’s progress. 

 

 

 



D 
• Discipline 

In preschool, we work to eliminate any potential problems before they happen.  Our staff expresses 

respect and affection for the children and model positive social interaction and expression of feelings.  

Should there be a disciplinary problem, we use several techniques that help children to internalize rules 

and become self-directed in their behavior.  These include giving choices, problem solving, natural and 

logical consequences, ignoring, redirecting, time out and “cooling off” either in the classroom or in the 

director’s office.  We will work together with parents keeping the lines of communication open. 

 

• Dismissal 

Doors open:  Morning class: 11:50 – 12:05 / Extended day: 1:50 – 2:05 / Afternoon class: 2:50 

At the end of the class day, please sign-out your child on the attendance sheet.  We will only allow the 

child to leave with the persons listed on your child’s registration form.  You are required to keep that 

list updated.  Tell the teacher on days when someone other than the usual person will be picking up 

your child.   Do not block Father’s driveway or park in the circle. 

 

E 
• E-mail 

Our e-mail address is smallwonderpreschool@yahoo.com.  We check this e-mail daily and it is a good 

way to send any questions or comments that you might have about the school or classes. 

 

• Emergency Dismissal 
Although rare, in case Small Wonder cancels classes due to unforeseen reasons (example: broken 

furnace) please make sure that we have a phone number that we can call at 8:30am each day to inform 

the person bringing your child to school about the cancellation.  Also, we need the number(s) you wish 

us to call if school will need to dismiss early.  Please give these numbers to your child’s teacher. 

 

F 
• Field Trips 

We believe a child learns from experiences on field trips.  Occasionally, transportation to some events 

will be by bus.  Usually, we will ask parents to drive.  Safety is our top concern on all trips.  You will 

always be notified and asked to sign a permission slip before your child goes on a trip.  All children 

must have booster seats.  If you are not driving to the field trip, you must provide a booster seat for 

your child. 

 

• Fire Drills – Tornado Drills 
To keep the children safe, we will practice both fire and tornado drills throughout the year.  We have 

the dates of our drills listed on the calendar. 

 

• Fundraisers 
We do several fund-raisers throughout the year.  You are welcome and encouraged to participate, but 

no one is required to order or purchase anything.  All money received as profit is used for classroom 

supplies and preschool needs. 

 



G 
• God is first! 

We start and end each day with a prayer and say a prayer before our snacks.  Our classrooms and 

hallways are decorated to constantly remind the children of God’s love for them.  Since we do 

occasionally use the church, we teach the children respect for the inside of God’s house and that their 

behavior should be different there than in any other place.  In addition to prayer, part of each day is 

devoted to learning more about God and our faith, His love for us, and how He wants us to treat others. 

   

H 
• Home-School Communication 

We provide many opportunities to keep you informed including: 

1. Bulletin Board Notices:  We have a bulletin board located in the hallway of the school.  

Please check it for new announcements.  Also, each teacher will frequently post 

information outside of her room. 

2. Parent Letters:  Your child’s teacher will provide you with monthly calendars and also 

additional information to tell you what your child does each day at school.  In addition, the 

school sends home monthly newsletters listing any events, such as pictures, field trips, 

programs, and fundraisers.   

3. Parent Programs:  We provide many opportunities for parents to observe what their child is 

learning in class.  We will have a Christmas and Graduation program in the evening.  

Family and friends are invited.  Our programs are held in the church for your convenience 

and comfort.   

I 
• Illness 

Do not send your child to school for 24 hours after he has had a fever over 100, rash, vomiting, 

diarrhea or severe cough.  If your child has a communicable disease, inform the school so parents of 

exposed children can be alerted. 

 

• Immunizations 
All immunizations must be up-to-date and on file for a child to attend school.   If a child is granted an 

exemption, we must also have an updated form provided by the Health Department.  Each 

parent/guardian of a currently enrolled child may request notice of whether there are other children 

currently enrolled or attending for whom an immunization exemption has been filed.  Should an 

outbreak occur, any unimmunized child will not be allowed to attend at that time. 

 

• Injury 
Should your child become injured at Small Wonder, your child will be taken into the director’s office 

and assisted accordingly.  It may need a Band-Aid, ice applied, observation, and/or a call to the parent 

or for emergency assistance.  If we are unable to reach you by phone, we will call from the emergency 

information sheet that is on file for your child.  Please keep the information updated.  All injuries 

and/or accidents will be documented and signed by the teacher and director.  You will always be told 

of the incident and offered a copy. 

 

 



J 
• Join Our Parent Board 

We are seeking individuals who share in our vision to make our school a “wonder”ful place for 

children and their families.  The time requirement for the parent board is minimal, but your impact 

could be substantial.  If interested, please contact the director for more information and to view the 

agenda for the upcoming year. 

K 
• Kindness 

Preschool is the time children begin to learn social skills.  We are excited to offer a weekly class 

helping the child as he learns about his own emotions, friendship, and empathy for those around him.  

With the aid of puppets and music, we will discuss these beneficial lifelong skills. 

 

L 
• Library 

Once a week your child will be able to borrow a book from our school’s library.  Please return it the 

following week. 

 

M 
• Messy Work 

Preschool can be messy – dress your child appropriately! 

 

• Music 
Each day your child will be able to attend music class taught by Ms. Megan.  She teaches a sense of 

rhythm, an appreciation for music of different cultures and offer times of free expression using a 

variety of instruments.  They also prepare the children for our parent programs. 

 

N 
• Newsletters 

Newsletters will be sent home with your child on a regular basis.  Please take the time to read these 

letters.  They contain valuable information about happenings at the school. 

 

• Non-Discrimination Policy 
We admit students of any sex, race, color, national and/or ethnic origin to all the rights, privileges, 

programs and activities accorded to the students at our center. 

 

 

O 
• Outside Play 

Weather permitting; your child will go outside each day.  For safety reasons, we ask that you do not 

send your child in sandals.  Part of the playground is exposed to the sun, so we ask that you put on 

sunscreen before school.  Please see more information regarding this listed under sunscreen. 

 



P 
• Parent Participation 

We are honored to work with parents to create a great environment for your child’s first school 

experience.  Your child will benefit most from our program if parents and staff communicate regularly.  

By working together we can design a program that will respond to the individual needs of your child.  

We invite parents to visit our school regularly and encourage you to participate in the many activities 

we have throughout the school year.  We love to have your help! 

 

• Pictures 
The teacher will frequently take pictures of the children at work and play to display.  You are asked to 

sign the permission slip about these photos. 

 

Also, once in the fall, and once again in the spring, we will have a photographer come to our school to 

take pictures of the children.  You are not required to purchase the pictures; we only offer this as a 

service to help our families. 

 

Q 
• Questions 

There are several ways you can reach us if you ever have any questions:  

1. School’s phone number – 373-2600 or 373-2600 

2. School’s e-mail – smallwonderpreschool@yahoo.com 

3. The teachers and directors are also available before and after school 

 

R 
• Restrooms 

Please take your child to the restroom before school.  

  

S 
• Safety 

Your child’s safety is our top priority.  Our school building will be locked during the school day.  

Except for the drop-off or pick-up times listed earlier, if you wish to enter the school during school 

hours, you may either ring the doorbell located at the school’s entrance or you may go through the 

parish offices.  You will be required to sign in and wear a visitor’s badge. 

 

• Safety Reporting 
All school employees are required by Missouri law to report, or cause to be reported, any actual or 

suspected instances of child abuse or neglect to the Division of Family Services. 

  

• Schedule 
A daily schedule is posted in each classroom.  Your child’s day includes prayer, circle time, center 

time, snack time, music, movement and group activities.  Your child’s teacher will provide you with 

additional information about the class. 

 

 

 



• Snacks 
We ask parents to provide healthy snacks for their child’s class.  Please see the note provided by your 

child’s teacher regarding how snacks are handled in her classroom.  Several times throughout the 

school year we will share healthy snack ideas with our families. 

 

• Snow Days 
See information under weather related closings. 

 

• Sunscreen 
Please apply sunscreen on your child before he/she comes to school.  If you wish for us to re-apply 

sunscreen after lunch, please contact your child’s teacher and complete a permission slip.  Sunscreen 

will only be applied with written permission. 

 

 

T 
• Themes 

We have many themes that we use throughout the school year as part of our curriculum.  In order to 

enhance these themes, (for example, community helpers, firefighters, healthy bodies, pets, etc.), we 

would like to invite special visitors to come and talk to the children about their job or profession.  If 

you would like to be a visitor, or know of someone, please talk to your child’s teacher.  This should be 

fun for everyone involved. 

 

• Tuition 
Tuition is due the first of each month, checks made payable to Small Wonder Preschool. Arrangement 

for any late payments are to be made with the directors by the 15th of each month. 

 

U 
• Updates 

Please keep all phone numbers, addresses and medical information updated. 

 

V 
• Visitor’s Pass 

When you enter our school during school hours, we ask that you check in and obtain a visitor’s pass. 

 

• Volunteers 
We rely heavily on our families to help us with many different activities throughout the school year.  

Please consider helping when you see the request in the newsletters. 

 

W 
• Weather Closings 

We will follow the decision of the Independence School District with regards to weather related 

closings.  Please note, we are NOT closed on their other holidays, such as their Spring Break. You can 

receive an e-mail/text message about special announcements, including weather-related cancellations.  

Please see note at end of this handout. 

 



 

• Website 
A link to our school’s website is located on the St. Mark’s web page.  It contains current news and a 

school calendar    Go to www.stmarksparish.com.   

  

X 
• “X”tra clothing 

Each child is required to have a set of extra clothing at school, regardless of age.  When the weather 

turns colder, please do not forget to send in a warm set of clothes also.  

  

 Y 
• You are your child’s first and most important teacher.   

We will frequently share ideas with you about games and other activities that you can do with your 

child at home.  If you need any additional support, please let us know. 

 

 

Z 
• ZZZ’s 

Please make sure your child gets plenty of rest every night and eats a good breakfast every morning.  

This gives him the best chance for a great day. 

 

Welcome to our school.   

We are glad that you are part of our family. 
 

   

 
  

 

 

 

 

 




